Online Scheduling Via Home Access Center

To enter course requests: (PLEASE HAVE YOUR COURSE SELECTION FORM WITH YOU FOR THIS!)

1. Go to Muhlenberg’s website (www.muhlsdk12.org) and ‘login’ into the Home Access Center
(HAC) using your personal USERNAME and PASSWORD - the same way you go into HAC to check
on student grades.

2. Once you are on the main student screen, click on the Course Requests tab. When you click on
the Course Requests tab, the Course Requests screen wi
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011 - 1 AMER STUDIES

Date Due Date Assignment Category Score| 'Weighted | Average| Total |Weighted | Percentage
Assigned Score Score |Points| Total
Points

01/09/2008 Participation 2nd Q  Class Participation 52.00 1.00 52.00 49.46 60.00 86.67%
01/07/2008 Extra Credit 2nd C Class Participation 0.00 1.00 0.00 1.13 0.00
01/07/2008 ENG Unit 7 Test 76.00 1.00 76.00 74.97 100 100.00 76.00%
Modernism test
01/03/2008 Ch 20 & 21 Quiz Quiz 26.00 1.00 26.00 22.23 24 24.00 108.33%
Roaring Twenties
01/02/2008 gothicism essay Essay/Composition 59.00 1.00 59.00 61.13 80 80.00 73.75%
12/21/2007 art - debate Class Participation 10.00 1.00 10.00 8.46 10 10.00 100.00%
12/21/2007 Extra Credit Quiz Quiz 10.00 1.00 10.00 10.31 0 0.00
12/13/2007 WWI Map Quiz Quiz 16.00 1.00 16.00 17.08 20 20.00 80.00%
12/10/2007 ENG WWI poetry Homework 37.00 1.00 37.00 36.85 37 37.00 100.00% F
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3. To begin choosing courses for your 2012-2013 schedule, first find the department that each
course is in— departments are listed in the 2" column of the Course Requests table (ie. English,
Math, Scienge). Click on the Add/Edit Course Selections icon to the right of the department
name. You Wll now see the Sglect A Course screen along with a list of all available courses in
that department.
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Muhlenberg High School - Grade 11
Course Depar’ lent - 1/ Edi Credits Alternate
; Credits
AH Total : Art (AH) 0.0000 0.0000
BE Total : Business (BE) 0.0000 0.0000
CT Jotal : Career and Technology Center Courses (CT) 0.0000 0.0000
CE Total : Career Exploration (CE) 0.0000 0.0000
DEF Fotal : Driver Education (DE) 0.0000 0.0000
EN Total : English (EN) 0.0000 0.0000
E5 Total : ESL (ES) 0.0000 0.0000
S Fotal : Family and Consumer Sciences (CS) 0.0000 0.0000
HE Total : Health (HE) 0.0000 0.0000
IS Total : Independent Study (I5) 0.0000 0.0000 (OVE R)
MA Total : Math (Ma) E2 0.0000 0.0000 v



http://www.muhlsdk12.org/

4. To select a course for your schedule, click on the box located to the left of the course you want
to request. DO NOT USE THE ALTERNATE COLUMN AT ALL!! ‘BACK-UP ELECTIVES’
SHOULD NOT BE PUT INTO THE COMPUTER!
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Department : English
Requested Credits : 1.0000
Alternate Credits : 0.0000

Click on a column heading to sort by that column.

Note that requested courses will always list first.
alternate -
O AMER STUDIES 011 2.0000
O AP ENG LIT/COMP 030 1.2500
O ENGLISH 10 015 1.0000
O ENGLISH 10 COL 013 1.0000
ENGLISH 11 025 1.0000 --- Make Course an Altermate -—- v
@) ENGLISH 11 COL 023 1.0000 he
< >
Course Status Key : ® required @ suggested @ Unavailable I
[ Save ] [ Cancel ]
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5. When you have finished selecting courses in a department, click the Save button. Repeat these
steps for each department that contains courses you wish to select. After selecting all courses
you would like in your 2012-2013 schedule, you can use the web browser’s Print function to
save a copy of your selections.

**IMPORTANT!**

[1 The Course Requests online scheduling feature of HAC will only be available from:
Thursday, February 2, 2012, through Monday, February 20, 2012!

Therefore, all requests should be input online no later than February 20!

[0 Inputting requests online will assist you in getting your *first choices’ for your
2012-2013 schedule; however, online scheduling does NOT replace the need for a
completed COURSE SELECTION FORM being handed in on February 10! Students
who follow ALL instructions in filling out and handing in the usual Course
Selection Form AND input all requests online (as described above) will have the
best chance of getting all desired courses.

[0 Please call or see your school counselor as questions arise!
The High School Guidance Office phone number is 610-921-8078, ext. 4107.

~ THANK YOU SO MUCHIl ~



