
Muhlenberg School District

801 Bellevue Avenue

Laureldale, PA  19605

610-921-8000

www.muhlsdk12.org
Dear Applicant:

Thank you for your interest in a position with the Muhlenberg School District (“MSD”).  Please complete and return the attached Employment Application to the Superintendent’s Office, Muhlenberg School District, Administrative Offices, 801 Bellevue Avenue, Laureldale, PA 19605.  

Employment with MSD requires the submission of certain clearances including Act 151–Pennsylvania Child Abuse Report, Act 34-State Police Criminal History Record, and the Federal Criminal History Report (fingerprint).  If you possess current clearances (less than one (1) year old), you can submit them with your application.  

If you need the Pennsylvania Child Abuse History clearance form, you may go to MSD’s website to download the form.  To access the form, go to www.muhlsdk12.org, click “employment” and then “application forms”.  This form is also available at the Administration Office which can be completed and submitted following the instructions on the form. 

If you need the State Police Criminal History Record clearance, you may process this form online at https://epatch.state.pa.us using a credit card or debit card.  This form is also available at the Administration Office which can be completed and submitted following the instructions on the form. 

If you need the Federal Criminal History Report (FBI), you must register online at www.pa.cogentid.com or call 1-888-439-2486, Monday through Friday from 8am to 6pm EST.  Applicants may make their payment online at www.pa.cogentid.com using a credit card or debit card.  Money orders or cashiers checks payable to Cogent Systems will be accepted on site for those applicants who do not have the means to pay electronically.  No cash transactions or personal checks are allowed.
Please note that applicants may have an interview without clearances, but MSD cannot employ anyone without the same.
If your qualifications meet our needs, you will be contacted for an interview.  However, if you are not contacted, we will retain your application for one (1) year.

Please visit the MSD website or Administration Office for employment information including job postings.
Muhlenberg School District

801 Bellevue Avenue

Laureldale, PA  19605
EMPLOYMENT APPLICATION

The Muhlenberg School District complies with and conducts itself and its business operations at all times in accordance with all state and federal civil rights laws and protections; it does not discriminate against any persons in employment, educational programs or educational activities based on race, ethnicity, sex, religion, age, disability, national origin, or veteran status.  
(Please Type or Print)

Date __________________________
Name _______________________________________________________________________________________

              Last                                                                              First                                                                      Middle

Address _____________________________________________________________________________________

                  Street                                                                                                   City                                              State                    Zip
Telephone (          ) ____________________________   E-Mail _________________________________________

Social Security Number __  __  __ - __  __ - __  __  __  __
Federal Criminal History (FBI Clearance) Registration ID:  PAE __ __ __ __ __ __ __ __ __ __ __ __ __ 
Position Desired _____________________________________  Date of Availability ________________________

Applying for:  ( Full Time          ( Part Time          ( Substitute                                             
Current Salary ________________________________  Salary Desired ___________________________________

EDUCATIONAL BACKGROUND

	School Name and Address
	Major
	Degree

	High School


	
	

	College/Graduate School

	
	

	Other (Business or Trade School)

	
	


WORK EXPERIENCE

List employment in chronological order, starting with the most recent position.
	Employer’s Name, Address,

Telephone Number
	Employed
	Job Description
	Reason for Leaving

	
	from
	to
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


REFERENCES
	Name and Address
	Position
	Telephone No.

	
	
	

	
	
	

	
	
	

	
	
	


Summarize special skills and qualifications acquired from employment or other experiences which would make you better qualified for the job for which you are applying (for example:  driver’s license, CDL, typing, professional license):

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________
1.  I hereby authorize Muhlenberg School District to contact school, college, employment, and all other sources for the purpose of verifying statements and references herein, and I hereby authorize said sources to disclose such records and other information as may be requested by the prospective employer.
2.
I understand that any false statements in this application may be sufficient cause for discharge if I am employed.

3.
I understand that any offer of employment is conditioned upon my presentation of clear Act 151-PA Child Abuse Report, Act 34-State Police Criminal History Record, and Federal Criminal History Report (fingerprint) clearances.
4.  The position holder must be able to perform the essential functions of the position with or without reasonable accommodation.  It is the responsibility of the employee to notify the school district of any and all reasonable accommodations that will be required.

(Attach additional documents if necessary)

________________________________________________








Signature of Applicant
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