




HIGH SCHOOL GRADUATION REQUIREMENT

In order to graduate from Muhlenberg High School, every student must satisfactorily complete a graduation project as required by the Pennsylvania Department of Education Chapter 4 regulations. The graduation project will be a meaningful experience which provides a student with the opportunity for in-depth learning about a self-selected topic.

MISSION STATEMENT

Muhlenberg High School is a comprehensive public secondary school dedicated to the ideal of pursuing excellence. Our learning environment, for both students and staff, fosters intellectual development and personal achievement. Our goal is to develop lifelong learners and provide them with the ability to gain access to information that will contribute to the knowledge which meets individual needs. To reach this goal we teach problem solving, analytical thinking, organized reasoning, appreciation for the arts, proper health management, and facility in oral, written, and technological communication. We promote quality academic instruction to insure that our students will be able to compete successfully in a global market. We are committed to integrating the best curriculum opportunities into our scholastic and extracurricular program in order to produce productive, achieving citizens. 

GRADUATION PROJECT COORDINATOR

Mrs. Burnham is responsible for overseeing all graduation projects for transfer students. This is the person who certifies that students have successfully completed their graduation project. This person is also responsible for overseeing the oral presentation component of the graduation project. Students should schedule the date and time of their oral presentation through this person. Any general questions relative to the graduation project topic or advisor, questions concerning progress toward completion of the graduation project, and questions concerning the oral presentation should be addressed to this person. Transfer Students will have a semester from time of enrolment to complete the project. Seniors will have to complete the project by May 1st of their senior year.  

*Failure to reach the graduation project deadline will result in restriction and ineligibility from any activity, sport team or privilege at Muhlenberg until the project is completed. 

Graduation Project

THE FOLLOWING ITEMS MUST BE TURNED IN ON THE DUE DATE!   _________________

1. Career Matchmaker results – see directions on attached sheet
2. Career Report – see directions on attached sheet
3. College Report – see directions on attached sheet
4. Informational Interview: This must be answered in complete sentences.  Number 1 -14 on a separate sheet to answer the questions – typed or written neatly!
5. List of Three Resources: Be Specific-List names, websites, etc.
 *You can only list two Web sites out of three resources.  You can have more than 3 resources, but 3 are required.  
6. Copy of Thank-You Letter: that you are sending to the person you interviewed.
7. Culminating Paper
8. Format: Your paper needs to be organized in the following way.
1. Cover page
       Name (s)
	 Title of Occupation
       Date
	 Period
2. Match Maker Results
3. Career Report
4. College Report
5. 14 sentences (interview in complete sentences) 
6. Culminating Paper
7. Resources at least 3 
8. Thank you note 
9. Stapled in the top left hand corner

9.Presentation
	See Mrs. Burnham to schedule your presentation by _______________
· Present the information you have gathered from your resources.
· There is a sample outline on the next page that you should use.       
       ♦   You may do the presentation live, do a PowerPoint, or show a video.

 Your presentation should be at least 3 minutes (most of the great presentations are at least 5 minutes) and a combination of at least 3 resources.  DO NOT  read the 14 informational interview questions.  Also, it’s a great idea to have a visual aid.




THIS IS YOUR GRADUATION PROJECT 
THIS MUST BE COMPLETED TO GRADUATE!



Career Match Maker Directions
· Go to the internet and type in www.careercruising.com
· Username – muhlenberg    password – laureldale (all lower case)
· Click start Career Cruising
· On the left hand side under Portfolio Login 

· Use your username and password that you use to login to get into the computer ( username - first 3 of your first name and first 3 of your last name and graduation year, password is your id #)
· Click  I have read and agree to the User License Agreement

· Click Submit

· You have the option to submit your email or not – exit out of that 

· Click Assessment Results
· Then click Assessment Results and then click Career Matchmaker
· Read the directions and click start
· Then SAVE your results click Go – YES, I have a Portfolio
· Read your Career Suggestions
· Print that list 

Career Report Directions

Use www.careercruising.com
username – muhlenberg
password – laureldale

portfolio login
username – first 3 letters of your first name and first 3 letters of your last name then the last
2 numbers of your graduation year
password – student ID number

1. Click careers and choose any career that you are interested in.  Remember this is the career you are going to use throughout the entire report.
2. Complete the paper titled “ Career Report”




College Report Directions

Use www.careercruising.com
username – muhlenberg
password – laureldale

portfolio login
username – first 3 letters of your first name and first 3 letters of your last name then the last
2 numbers of your graduation year
password – student ID number

1. Click schools – you can choose any one of the options to help you look for a school.
2. Complete the paper titled “ College Report”
3. You must research a 4 yr. school.


Career Report

1. JOB TITLE:

 2. JOB DESCRIPTION (List 3)









3. WHAT ARE THE WORKING CONDITIONS?





4.  EARNINGS $$$$$$   hr/annual Entry Wage


5.  AVERAGE ANNUAL OPENINGS


6.  EDUCATION (What do you need in order to obtain this occupation?)
	(Scroll down and make sure you look at high school classes you should take)



7. SAMPLE CAREER PATH	
	a. What would your earnings, requirements, and responsibilities be on Level 2?
		Earnings

Requirements

Responsibilities


8. List 3 Related Jobs



9. Other Resources - list one Web site or source where you could find more information 



OVER (more questions on the back)

10. Save the occupation you researched in your portfolio
- You can print out a report if you want to.


11. Click one of the interviews
A. What did he/she say were personal characteristics that are required for someone to be
     successful in that job? (List 3)








B.  List one of the biggest challenges in his/her job.





C.  List one like and one dislike the person in the interview said about the career.
	Like – 



	Dislike – 



12. List 3 schools you could attend. Click Education – scroll down and under Related College and University Programs choose a major and click it. Then click a state then list 3 schools you could attend.



College Report
1.COLLEGE/UNIVERSITY NAME


 2. SCHOOL TYPE

3. LOCATION

 4. SETTING

5. WEB SITE

6. FACTULTY TO STUDENT RATIO

7. ADMISSIONS:
Number of Applicants -

Number of Acceptances – 

	Entrance Level Difficulty -

	Undergraduate Application Requirements (List 2) - 

Entrance Exams (What is required?)


 9.ESTIMATED EXPENSES $: UNDERGRADUATE 
   Tuition - 				Fees - 
   Books -				Room/Board - 
   Total - 

10. ENROLLMENT (Undergraduate Enrollment) How many students attend this school?

11. High School Class Rank

12. STUDENT LIFE – Clubs and other organizations (List 3 you would consider joining)



13. ATHLETICS - NCAA (Division 1, 2, or 3)

14. MAJORS OFFERED (List 3 you would consider)



Click on one and read the description
Click SAVE TO MY PORTFOLIO – You can print out a report only if YOU would like a copy.
15.  Do you think you’ll get accepted to this school if you apply?



Culminating Career Research Paper

Respond to the following set of questions or statements. Be concise and complete in your responses.  A paragraph, in complete sentence form, should be dedicated to each of the questions below.

1. Provide a brief description of your career using the 5 Job Journal points.	
1. Work performed
2. Personality Characteristics
3. Education
4. Salary
5. Working Conditions
  		(at least 6 sentences)
2. What lead you to research this career?
- Talk about your interests, values, and personality types.
(5 sentences)
3. How does your Holland’s Personality type relate to your career choice? Results from Career Cruising.
( 4-5 sentences)
4. What knowledge, skills, abilities, or insights into yourself and the world around you have you gained as a result of this project?
(4 – 5 sentences)
5. How might you apply what you have learned to your future? Explain.
(4 – 5 sentences)

6.  After all the research you completed, what type of education do you need to obtain this career?	
		- Be specific and list schools and the specific type of schools.
(5 – 6 sentences)
7.Do you think you will need to do any further research in the future? Why or why not?
(3 – 5 sentences)
8. What have you learned from all the research you conducted? Closing Paragraph
	Consider the Following:
		- Your Personality
		- Computer Research
		- Colleges
		- Trade Schools
		- Military
		- Any class activity
                 (4 – 5 sentences)
The sentences requirements are the minimum in order to pass or to earn a good grade.
This is a state requirement to Graduate!!!






Person Interviewed:  
Job Title: 
Company:  
Address:


Phone Number:
E-mail Address:
 
Directions:  You are to interview someone who has a job/career.  You are to ask them the following questions.  It must be legible and must be written or typed in complete sentences.  You are to incorporate the information they share with you into your presentation.  You must use other resources besides this interview for your presentation.  Very Important: Send the person you interviewed a thank you note.   Do not turn this form in with your information on it – put all your work on another sheet of paper.  This sheet is for your reference!


1. Why did you select this type of work?
Example – James selected this type of work because he likes to work with money and help people make the most out of their money. 

2. Please describe a typical day, week, or month at your job.

3. What interests and skills are needed for successful employment in this field?

4. What are the advantages of working in this field?  Disadvantages?

5. What education and experiences will I need to break into your field?

6. Has standard or licensing requirements been established for this field by national professional organizations?

7. Are jobs in this field limited to any particular geographical area(s)?

8. How do people find out about job openings in your occupation?

9. What opportunities exist for advancement and/or career growth?

10. What is the current outlook for new graduates in your field?

11. What were the most useful subjects you took in high school to help with this particular line of work?

12. What part does technology (computers) play in this occupation?

13. Does your job require updating, retraining, or additional education?

14. What other information can you share with me about your career that will assist me in the preparation of my career presentation?



Thank You Letter – Example
					
									1212 Ruff St.
									Sinking Spring, PA 19608
									May 1, 2011


James R. Taylor, Manager
Associated Financial Advisors
241 Skyline Road
Reading, PA 19604

Dear Mr. Taylor:

Body…………………………………
……………………………………………
………………………………………..


Sincerely,



Dori Hoover

· If you interviewed someone you really know it wouldn’t be this formal.  
 
Example for Resources – They must be specific!

Resources

1. Personal interview with James Taylor, Financial Advisor on May 1, 2010.
2. www.careercruising.com researched Financial Advisor and Financial Planner, May 2, 2010.
3. Reading Eagle May 10, 2010 article titled Financial Planning A Must.


* Google and Yahoo do not count – they are search engines not Web sites!

You can use http://www.easybib.com/ or another site that you are familiar with to type your resources.

This is a list of different types of resources you could find information on your career.  

1. Professional Associations 			6.  Newspaper
2. Local Industry     					7.  Magazines
3. Dictionary of Occupational Titles 		8.  Books
4. Occupational Handbooks 				9.  TV/Movie
5. Internet   example - www.careercruising.com	10.  Person- Informational Interview

Career Presentation Outline

1. Work Performed/Job Duties:
· General nature of the job
· Example of a typical work day- typical tasks
· Hours and working conditions (overtime, day/night shifts, vacations, sick leave, location, mobility, unions)
· Working contacts (clients, customers, supervisors, co-workers)
(Prestige and social values)
· Equipment, tools, and materials used

2. Requirements:
· Training, education, or experience necessary 
· Colleges/school you could attend
· Length of time, cost, local recommended schools
· Licensing (tests and exams)
· Unions or professional affiliations
· Personal qualifications/characteristics (age, physical stature, abilities, personality types- Holland’s)

3. Earnings and Promotions:
· Beginning level and steps of advancement
· Opportunities for transfers or promotions
· Average starting salary 

4. Advantages and Disadvantages:
· Present a “real life” picture
· Clarify common stereotypes and misconceptions
· Effect of economic change on this job (How will technological trends affect this job?)

5. Trends and Opportunities:
· Employment outlook (field is expanding, or no change)
· How can you get your “foot in the door”
· Related job opportunities for which this job can also prepare you for

6.  Steps to Take Right Now to Prepare for the Job:
· High school courses that are relevant
· Majors or degrees recommended
· Related summer jobs to acquire experience
· Volunteer work
· Clubs, organizations, affiliations, which are advantageous
· Helpful skills or general background knowledge
· How to make yourself the most “marketable”

7.  Where to Find Further Information:
· People or organizations willing to talk to students about this career
· Companies to visit or tour
· Written literature or sources
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Career Exploration

11.2



 INTERVIEW SCRIPT #1



INTRODUCTION:



Hello.  My name is ________________________ and I am a ________ at Muhlenberg High School, and, as part of my Graduation Project, I am researching service organizations.  Would it be possible for me to ask you a few questions about your experiences as a __________________, or is there someone else who might be able to assist me?



INTERVIEW QUESTIONS:



1. Would you please spell your name for me and tell me your job title and phone number?





2. Why did you choose ______________________ as a career?  (Was it your first choice? Who or what influenced your decision?...)







3. What is your typical work day like?  (hours? Tasks?)









4. Did you attend any institutions of higher learning, such as a technical school or college?   If so, what type of program did you complete and where?







5. What educational background DO YOU SUGGEST for someone interested in this field?  Do you know of any colleges or universities that have a good reputation for this field in particular?









6. What type of personality or personal qualities does one need to perform well in your position or in this career field in general?









						

7. What do you like best about your job?









8. What are the negative aspects of your job?  (dangers, hazards, things you dislike...)









9. What are other related job titles within this career?









10. What is the expected income range and benefits for someone in this career?









11. What are some things students in high school can do to work toward a career in  __________? 









12. Do you know of any summer employment or apprentice opportunities for which I might apply?







ADD YOUR OWN QUESTION(S) SPECIFIC TO YOUR CAREER CHOICE HERE: 



13.





14. 





** FINAL QUESTION **



15.  Is there anything else you think I should know about this career that we haven’t already 	discussed?







CONCLUSION:



Thank you VERY much for your time and cooperation!  Your assistance to the students of the Muhlenberg School District is greatly appreciated! 
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Career Exploration

11.2



 INTERVIEW SCRIPT #2



INTRODUCTION:



Hello.  My name is ________________________ and I am a ________ at Muhlenberg High School, and, as part of my Graduation Project, I am researching service organizations.  Would it be possible for me to ask you a few questions about your experiences as a __________________, or is there someone else who might be able to assist me?



INTERVIEW QUESTIONS:



1. Would you please spell your name for me and tell me your job title and phone number?





2. Why did you choose ______________________ as a career?  (Was it your first choice? Who or what influenced your decision?...)







3. What is your typical work day like?  (hours? Tasks?)









4. Did you attend any institutions of higher learning, such as a technical school or college?   If so, what type of program did you complete and where?







5. What educational background DO YOU SUGGEST for someone interested in this field?  Do you know of any colleges or universities that have a good reputation for this field in particular?









6. What type of personality or personal qualities does one need to perform well in your position or in this career field in general?









						

7. What do you like best about your job?









8. What are the negative aspects of your job?  (dangers, hazards, things you dislike...)









9. What are other related job titles within this career?









10. What is the expected income range and benefits for someone in this career?









11. What are some things students in high school can do to work toward a career in  __________? 









12. Do you know of any summer employment or apprentice opportunities for which I might apply?







ADD YOUR OWN QUESTION(S) SPECIFIC TO YOUR CAREER CHOICE HERE: 



13.





14. 





** FINAL QUESTION **



15.  Is there anything else you think I should know about this career that we haven’t already 	discussed?







CONCLUSION:



Thank you VERY much for your time and cooperation!  Your assistance to the students of the Muhlenberg School District is greatly appreciated! 
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Career Exploration 12.2 



GRADUATION PROJECT

ORAL PRESENTATION RUBRIC



Student Name: 	_______________________	HR: _______	Date:  ____________	

Evaluation Team:	_______________________

			_______________________

			_______________________

			_______________________



Directions: 	Evaluators should use this rubric to arrive at a final oral presentation grade for the student.  A recommendation would be that each evaluator completes this rubric; average the scores to calculate a final score for this component.  



		Criterion

		Exceeds Standard

		Meets Standard

		Nearly Meets Standard

		Does Not Meet Standard

		Score



		(35 possible points)

Delivery      

(A)

		(5 points)

Maintains poise throughout delivery

		(4 points)

Maintains composure throughout delivery

		(3 points)

Difficulty in maintaining composure throughout delivery

		(0 points)

Incoherent speech

		



		(B)

		Volume and rate are appropriate and varied to add emphasis and interest

		Makes effort to maintain appropriate volume and rate

		Volume is too low or too loud; rate too fast or too slow

		Message cannot be heard

		



		(C)

		Pronunciation is correct, enunciation is clear, effective word choices

		Use of appropriate language, pronunciation, word choices

		Pronunciation is incorrect,  enunciation is unclear, or word choice ineffective 

		Presentation is off-task

Use of inappropriate language

		



		(D)

		Effective speech flow

Effective eye contact with audience

		Adequate use of presentation techniques such as eye contact, gestures, and voice variations

		Inappropriate posture, eye contact or facial expressions that distract from message delivery

		No eye contact with audience

Consistent periods of silence and awkward pauses throughout presentation

		



		(E)

		Effective body language conveys enthusiasm

		Adequate enthusiasm

		Lack of enthusiasm

		Negative attitude about presentation

		



		(F)

		Speaking to audience as opposed to reading – minimal use of notes

		Relies on note cards occasionally

		Relies heavily on note cards or report

		Reads entire report

		



		(G)

		Professional or thematic dress and mannerisms

		Attire appropriate

		Attire needs explanation

		Inappropriate dress and multiple inappropriate mannerisms (i.e.-gum chewing, profanity)

		



		(10 possible points)

Visual Media

		(10 points)

Integrates visual/audio/technical components effectively and creatively

Visual components extend material; achieves intended impact

Visual components are original and creative

		(8 points)

Visual  components of support presentation adequately; shows some  creativity

		(6 points)

Visual is minimal, irrelevant, or shows very little creativity

		(0 points)

No visual aid

		





















CAREER EXPLORATION GRADUATION PROJECT 12.2 

ORAL PRESENTATION RUBRIC Cont.



Student Name: 	_______________________	HR: _______	Date:  ____________ (
23
)



		Criterion

		Exceeds Standard

		Meets Standard

		Nearly Meets Standard

		Does Not Meet Standard

		Score



		(15 points possible)

Organization

(A)

		(10 points)



Introduction engages audience interest in the topic and establishes a sense of purpose and direction

Body conveys essential ideas that flow logically and smoothly and are supported with appropriate examples or illustrations

Conclusion summarizes and effectively ends presentation



		(8 points)



Speech has introduction, body, and conclusion

Ideas logically flow from one section to the next

		(6 points)



Speech has no introduction or conclusion

Organization of message appears to be random or rambling

		(0 points)



No evidence of planning or organization of presentation

		





		(B)

		(5 points)

Length of presentation is within the allotted 5-10 minute time frame

		

		(3 points)

Length of presentation is slightly under or over allotted time

		(0 points)

Length of presentation is more than 5 minutes under or over the allotted time frame

		



		(30 points possible)

Content            

(A)

		(10 points)



Complete and detailed information showing connections between written requirement and presentation

Clear description and understanding of the process followed in preparing the Graduation Project



		(8 points)



Connections between written requirement and presentation are evident

Process followed in preparing Graduation Project is communicated effectively

		(6 points)



Little connection between written requirement and presentation

Process followed in preparing Graduation Project is unclear

		(0 points)



Student shows no connection to research paper

		



		(B)

		Shows a comprehensive grasp of the topic

		Shows an understanding of the subject matter

		Shows minimal understanding of the subject matter

		Student shows no mastery of subject

Questions exist about actual completion of the project

		



		(C)

		Topic is clearly and effectively communicated to the audience



		Topic is adequately communicated to the audience

		Topic is poorly communicated to the audience

		Topic is not communicated to the audience

		



		(10 points possible)

Student Learning Evident in Responses to Questions

		(10 points)

Answers reflect deep understanding of topic

Responses are fluent, spontaneous, and confident

		(8 points)

Effectively responds to questions showing a competent amount of learning

		(6 points)

Adequately responds to questions showing a minimal amount of learning

		(0 points)

Answers show no evidence of learning experience or any outside research

Responses to questions are missing, illogical or insufficient
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Total Score:  Total Points x 2 = Final Score (Record on grade sheet)

		Total 

Points
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CATEGORY:


Career Exploration


PURPOSE:
The career exploration project will provide students with the opportunity to explore a potential career and determine the academic path necessary to pursue that career.
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REQUIREMENTS:


(
10.1

Parent Letter (Page 3)


(
10.2

Student Interest Surveys (Pages 4-6)






Student Interest Surveys Rubric (Page 7)



(
10.3

Project Proposal Letter (Pages 8-9)






Project Proposal Letter Rubric (Page 10)



(
10.4

Letter Revision/Contact Update (As Needed)



(
11.1

Career Write-Up (Page 11)







Career Write-Up Rubric (Page 12)



(
11.2

Interviews – Student Directions (Page 13)







Two Career Interviews (Pages 14-17)






Interviews – Score Sheet (Page 18)


(
11.3

First College/Technical School Write-Up (Pages 19-20)






First School Write-Up Score Sheet (Page 21)



(
11.4

Second College/Technical School Write-Up (Pages 19-20)






Second School Write-Up Score Sheet (Page 22)



(
12.1

Self-Evaluation (Page 23)






Self Evaluation Rubric (Page 24)



(
12.2

Oral Presentation:  5-10 minutes (Page 25)






Oral Presentation Rubric (Pages 26-27)



1
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         Career Exploration              GRADE SHEET     Name:       _________________________________     Advisory Team:     _________________________________           _________________________________           _________________________________           ________________________________ _     Project Title:     _________________________________ ______       10.1   Parent Letter             4       _______       4   = Completed       0 = Not Completed   10.2   Student Interest Survey         8 ( ___ x 2)     _______       Passing Grade is  6 - 8   10.3   Project Proposal Letter                 Passing Grade   is  9 - 12         12(___ x 3)     _______   10.4   Project Proposal Letter Revision/ Contact Update       11.1   Career   Write - Up           12(___x3)     _______       Passing Grade is  9 - 12   11.2   Interviews (2)   (See p. 18)         30       _______       Passing Grade is  23  -   30   11.3   1 st   College/Technical Sc hool Write - Up     32       _______       Passing Grade is  25 - 32   11.4   2 nd   College/Technical School Write - Up     32       _______       Passing Grade is  25  -   32         12.1   Self - Evaluation           16 (____ x 4)     _______       Passing Grade is  12 - 16       12.2   Oral Presentation           50       _______       Passing Grade is  30 - 50     TOTAL     _______/ 1 96           143   Points needed to Pass.       Student Acknowledgement of Final Grade:___________________________ ______________    
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        Career Exploration



          GRADE SHEET



Name:


_________________________________



Advisory Team:

_________________________________







_________________________________







_________________________________







_________________________________



Project Title:

_______________________________________


10.1
Parent Letter





4


_______





4 = Completed     0 = Not Completed



10.2
Student Interest Survey



8 ( ___ x 2)

_______





Passing Grade is 6-8


10.3 Project Proposal Letter










Passing Grade is 9-12



12(___ x 3)

_______


10.4 Project Proposal Letter Revision/Contact Update






11.1
Career Write-Up




12(___x3)

_______





Passing Grade is 9-12


11.2
Interviews (2)
(See p. 18)



30


_______





Passing Grade is 23 - 30


11.3
1st College/Technical School Write-Up

32


_______





Passing Grade is 25-32


11.4
2nd College/Technical School Write-Up

32


_______


Passing Grade is 25 - 32







12.1
Self-Evaluation




16 (____ x 4)

_______





Passing Grade is 12-16





12.2
Oral Presentation




50


_______





Passing Grade is 30-50


TOTAL

_______/196







143 Points needed to Pass.


Student Acknowledgement of Final Grade:_________________________________________


2
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Career Exploration   10.1     Parent Letter     Muhlenberg High School   Laureldale, Pennsylvania     Dear Student and Parent,     Beginning with the Class of 2000, all students who intend to graduate from Muhlenberg High School  must undertake and complete a  graduation p roject ,  which meets the standards and provisions stated by  the Pennsylvania State Board of Education and the Muhlenberg School District Board of Directors.  It is  very important that you have a complete and thorough understanding of the importance of the p roject and  seriousness with which our faculty and administration view the requirement.     The purpose of the required project is to give you, the student, an opportunity to demonstrate your ability  to apply various skills and demonstrate what you have learne d.  You will choose your topic of interest and  work with an assigned faculty member or project mentor.  That faculty member or mentor will direct you  and guide you toward meeting all necessary requirements of the graduation project requirement.     Projects m ay be done in a cooperative group environment if approved by the Project Coordinator.  The  project may be done in conjunction with a project assignment within the Muhlenberg High School or  Career & Technology Center,   setting upon Coordinator approval.    Pro jects must be completed prior to the  third quarter of the senior year. Basic timelines may be altered to meet each student’s forward progress,  not lack of it.     We strongly encourage you to select a project, which is both challenging and significantly meani ngful  to  you.   Our staff will provide you with the direction and guidance necessary to help you in this endeavor,  but we clearly recognize that the primary focus of this assignment rests with you, the student.     This is an ongoing project with its intro duct ion as early as the sophomore   year and its cul mination no  later than the second   quarter of your senior year with an   assessment at that time.  Please discuss this  graduation requirement with your son or daughter so that you both understand the important role   it plays  in meeting the requirements for graduation from Muhlenberg High School.     Please return this form to your child’s assigned project advisor .     Sincerely,     Mr. Matthew Horst   Graduation Project Coordinator                 Student ’s   name :             Parent ’s   name :     _ __________________________________     ___________________________________     (Print name)             (Print name)     ___________________________________     ___________________________________     (Sign name)             (Sign name)    
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Career Exploration


10.1


Parent Letter



Muhlenberg High School



Laureldale, Pennsylvania



Dear Student and Parent,



Beginning with the Class of 2000, all students who intend to graduate from Muhlenberg High School must undertake and complete a graduation project, which meets the standards and provisions stated by the Pennsylvania State Board of Education and the Muhlenberg School District Board of Directors.  It is very important that you have a complete and thorough understanding of the importance of the project and seriousness with which our faculty and administration view the requirement.



The purpose of the required project is to give you, the student, an opportunity to demonstrate your ability to apply various skills and demonstrate what you have learned.  You will choose your topic of interest and work with an assigned faculty member or project mentor.  That faculty member or mentor will direct you and guide you toward meeting all necessary requirements of the graduation project requirement.



Projects may be done in a cooperative group environment if approved by the Project Coordinator.  The project may be done in conjunction with a project assignment within the Muhlenberg High School or Career & Technology Center, setting upon Coordinator approval.  Projects must be completed prior to the third quarter of the senior year. Basic timelines may be altered to meet each student’s forward progress, not lack of it.



We strongly encourage you to select a project, which is both challenging and significantly meaningful to you.  Our staff will provide you with the direction and guidance necessary to help you in this endeavor, but we clearly recognize that the primary focus of this assignment rests with you, the student.



This is an ongoing project with its introduction as early as the sophomore year and its culmination no later than the second quarter of your senior year with an assessment at that time. Please discuss this graduation requirement with your son or daughter so that you both understand the important role it plays in meeting the requirements for graduation from Muhlenberg High School.



Please return this form to your child’s assigned project advisor.


Sincerely,



Mr. Matthew Horst



Graduation Project Coordinator



Student’s name:





Parent’s name:



___________________________________

___________________________________




(Print name)





(Print name)



___________________________________

___________________________________



(Sign name)





(Sign name)
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Career  Exploration   10.2   INTEREST SURVEYS         Name:     ______________________________________________       Advisor:   ______________________________________________     STUDENT INTEREST SURVEY:   Complete this survey with the help or your parents and/or advisor .    Be sp ecific and concise in your answers.     Type or print your answers in complete sentences .  Additional pages may be required.     What is your favorite school subject?  Why?  Explain?    _____________________________________________   _______________________________ ___________________________________________________________ __________________________________________________________________________________________       In what extra - curricular activities are you involved — both in and out of school ?  ________________________ __   _______________ _______________ ____________________________________________________________   __________________________________________________________________________________________     What   are your hobbies or interests? __________________________________ ___________________________   __________________________________________________________________________________________   __________________________________________________________________________________________     Name something about which you have always ha d a curiosity but never seemed to have the time to pursue or  investigate.  Explain your interest or curiosity.    ___________________________________________________   __________________________________________________________________________________________ __ ________________________________________________________________________________________     __________________________________________________________________________________________     What characteristics about you do others like or admire?  Why do   you feel  this   way?   _____________________   __________________________________________________________________________________________ __________________________________________________________________________________________     __________________________________________ ________________________________________________ __________________________________________________________________________________________     * Attach your bar graph and career list from      Career Cruising   ( See  page 6).     Student ’s   signature :     ____________________________ _____________   Advisor’s  signature :     _________________________________________  
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10.2



INTEREST SURVEYS





Name:

______________________________________________




Advisor:
______________________________________________


STUDENT INTEREST SURVEY:



Complete this survey with the help or your parents and/or advisor.  Be specific and concise in your answers.  


Type or print your answers in complete sentences.  Additional pages may be required.



What is your favorite school subject?  Why?  Explain?  _____________________________________________


____________________________________________________________________________________________________________________________________________________________________________________ 


In what extra-curricular activities are you involved—both in and out of school? __________________________



__________________________________________________________________________________________


__________________________________________________________________________________________



What are your hobbies or interests? _____________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________



Name something about which you have always had a curiosity but never seemed to have the time to pursue or investigate.  Explain your interest or curiosity.  ___________________________________________________


____________________________________________________________________________________________________________________________________________________________________________________ 



__________________________________________________________________________________________


What characteristics about you do others like or admire?  Why do you feel this way? _____________________


____________________________________________________________________________________________________________________________________________________________________________________ 



____________________________________________________________________________________________________________________________________________________________________________________



* Attach your bar graph and career list from   Career Cruising (See page 6).


Student’s signature:

_________________________________________


Advisor’s signature:

_________________________________________
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  Career  Exploration   10.2   Interest Surveys  (Continued)       CAREER CRU I SING :     1)   Go to  www.careercruising.com   and enter username  –   muhlenberg, password  –   laureldale; then click  “Start Career Cruising.”     2)   On the left  side under Portfolio Login click “Create a New Portfolio” and fill out the information using  your username and password that you use to login to get into the computer!  Once you are finished, click  “Assessment Results.”     3)   Click “Go to Career Matchmaker” and   enter your name and click “Start a New Career Matchmaker  Session”     4)   TAKE THE QUIZ     5)   SAVE your results; click “Go  –   YES, I have a Portfolio”     6)   Read your career suggestions.     7)   Under “Improve Results” Answer more questions to improve your results.       8)   SAVE your r esults; click “Go  –   YES, I have a Portfolio,” then PRINT THIS LIST!     9)   Read and LEARN about several of the careers that show up on your list.  You will have to click the  links/subjects on the left to get the information     10)   Other ways to search for careers that   might interest you are to click on the “CAREERS” tab at the top of  the page and select a subject matter of interest; this list will also indicate the level of education required  for each job title. You could also just type in a career of interest and go f rom there.     11)   Make a copy of your printouts/results for your graduation project advisor, and keep the originals to use  in the next step of your graduation project.       12)   Attach your  Career Cruising   results and attach them to your Stud ent Interest Survey to turn in to your  graduation project advisor.  
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Career Exploration


10.2



Interest Surveys (Continued)


CAREER CRUISING:


1) Go to www.careercruising.com and enter username – muhlenberg, password – laureldale; then click “Start Career Cruising.”



2) On the left side under Portfolio Login click “Create a New Portfolio” and fill out the information using your username and password that you use to login to get into the computer!  Once you are finished, click “Assessment Results.”



3) Click “Go to Career Matchmaker” and enter your name and click “Start a New Career Matchmaker Session”



4) TAKE THE QUIZ



5) SAVE your results; click “Go – YES, I have a Portfolio”



6) Read your career suggestions.



7) Under “Improve Results” Answer more questions to improve your results.  



8) SAVE your results; click “Go – YES, I have a Portfolio,” then PRINT THIS LIST!



9) Read and LEARN about several of the careers that show up on your list.  You will have to click the links/subjects on the left to get the information



10) Other ways to search for careers that might interest you are to click on the “CAREERS” tab at the top of the page and select a subject matter of interest; this list will also indicate the level of education required for each job title. You could also just type in a career of interest and go from there.



11) Make a copy of your printouts/results for your graduation project advisor, and keep the originals to use in the next step of your graduation project.  



12) Attachyour Career Cruising results and attach them to your Student Interest Survey to turn in to your graduation project advisor.
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Career  Exploration   10.2   STUDENT   I NTEREST SURVEY S   RUBRIC       Name of Student:     ___________ ________ _____ ___        Homeroom #_______   Date Submitted:    ____________________ _______   Directions :     Cho o se the  score that reflects student performance.   If the student did  not score   a 3 - 4, he/she fails this portion of the project until a sufficient   rewrite is submitted.      Student ’s   Score :   _________   Student’s   Acknowledgment of Grade:   _____________________________ _____________   Evaluated and recorded on overall Graduation Project  Grade sheet   by:    _______ _____________     7  


Exceeds Standard   4  Content     Substantial, relevant, and illustrative content with thorough elaboration   on  Student Interest Survey and printouts of results fr om   Career Cruising  are  attached.     Conventions   Evident control of grammar, mechanics, spelling, and sentence formation    


Meets  Standard   3  Content   Sufficiently developed content with adequate elaboration   on Student Interest  Survey and printouts  of results from   Career Cruising   are attached.     Conventions   Sufficient control of grammar, mechanics, spelling and sentence formation    


Nearly Meets Standard   2  Content    Limited Content with inadequate elaboration   on Student Interest Survey or  pr intouts of results from  Career Cruising   are not attached.     Conventions    Limited control of grammar, mechanics, spelling, and sentence information    


Does Not Meet  Standard   1  Content   Superficial and/or minimal content   on Student Interest Survey or   printouts of  results from  or  Career Cruising   are not attached.       Conventions   Minimal control of grammar, mechanics, spelling, and sentence formation    
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10.2



STUDENT INTEREST SURVEYS RUBRIC 


Name of Student:
 ___________________________  

Homeroom #_______


Date Submitted: 
___________________________


Directions: 
Choose the score that reflects student performance.  If the student did not score


a 3-4, he/she fails this portion of the project until a sufficient rewrite is submitted. 



			Exceeds Standard



4


			Content 



Substantial, relevant, and illustrative content with thorough elaboration on Student Interest Survey and printouts of results from Career Cruising are attached.



Conventions


Evident control of grammar, mechanics, spelling, and sentence formation









			Meets  Standard



3


			Content


Sufficiently developed content with adequate elaboration on Student Interest Survey and printouts of results from Career Cruising are attached.



Conventions


Sufficient control of grammar, mechanics, spelling and sentence formation









			Nearly Meets Standard



2


			Content 


Limited Content with inadequate elaboration on Student Interest Survey or printouts of results from Career Cruising are not attached.



Conventions 


Limited control of grammar, mechanics, spelling, and sentence information









			Does Not Meet Standard



1


			Content



Superficial and/or minimal content on Student Interest Survey or printouts of results from or Career Cruising are not attached.



Conventions


Minimal control of grammar, mechanics, spelling, and sentence formation












Student’s Score: _________



Student’s Acknowledgment of Grade: __________________________________________



Evaluated and recorded on overall Graduation Project Grade sheet by:  ____________________
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Career  Exploration   10.3       PROJECT   P ROPOSAL LETTER     Student Directions       Write a letter to your Graduation Project Advisor that outlines the  plan for  completing your Graduation Project.         Format:         Times New Roman   12 pt font   1” margins   Letter format   ( S ee Page   9   )     Content Requirements:    What do you see as the p urpose and v alue of your project ?   Provide  What occupations were o n your results list for Career  Cruising?   Whether or not they appeared on  either of these lists, w hat career(s) are you going to  continue to  research and why ?    Provide t wo supporting  contacts   (Name s,  Title s ,   and Phone   Number s ) .     Style:           Effective word choice               Effective sentence structure               No contractions used     Conventions:       Grammar               Mechanics               Spelling               Sentence formation           See  t he  Project   Proposal Letter  Format on Page 9 and the Grading  Rubric   on Page 10 .        




Microsoft_Office_Word_97_-_2003_Document7.doc

[image: image1.wmf]Career Exploration


10.3


 PROJECT PROPOSAL LETTER 



Student Directions



Write a letter to your Graduation Project Advisor that outlines the plan for completing your Graduation Project.



Format:



Times New Roman



12 pt font


1” margins


Letter format ( See Page 9 )


Content Requirements:  What do you see as the purpose and value of your project?  Provide What occupations were on your results list for Career Cruising?  Whether or not they appeared on either of these lists, what career(s) are you going to continue to research and why?  Provide two supporting contacts (Names, Titles, and Phone Numbers).


Style:




Effective word choice









Effective sentence structure








No contractions used


Conventions:


Grammar









Mechanics









Spelling









Sentence formation




See the Project Proposal Letter Format on Page 9 and the Grading Rubric on Page 10.
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Use the   key  below  to determine what information goes in each sect ion of your business  letter and the previous page for grading expectations.  Th is page can be your rough draft;  then type your final draft .   (Note: The numbers in the parentheses should NOT be   on your final draft.)     KEY:     (1a)  –   Your Street A ddress   (3)  –   Advisor’s Name, Position     (6)  –   Sincerely,     (1b)  –   City, State Zip      (4)  –   Dear Advisor’s Name:     (7)  –   Your Signature     (2)   –   Mo nth, Day, Year     (5)  –   Body         (8)  –   Your Printed Name     (1 a )   ------ ---------------------------------------   (1b)   ---------------------------------------------   (2)   ------------------- --    ------ ,  ---------------       (3 )   ---------------------------------------------     Muhlenberg High School     Sharp Avenue & Frances Street     Laurel dale, PA  19605     (4 )   ---------------------------------------------   :     (5 )   -----------------------------------------------------------------------------------------------------------     ------------------------------------------------------------------------- ----------------------------------     -----------------------------------------------------------------------------------------------------------     -----------------------------------------------------------------------------------------------------------     -- ---------------------------------------------------------------------------------------------------------     -------------------------------------       -----------------------------------------------------------------------------------------------------------     -----------------------------------------------------------------------------------------------------------     -----------------------------------------------------------------------------------------------------------     -------------------------------------- ---------------------------------------------------------------------     -----------------------------------------------------------------     (6 )   ---------------------------------------------   ,   (7 )   ---------------------------------------------      (8)   ---------- --------- --------------------------     
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Use the key below to determine what information goes in each section of your business letter and the previous page for grading expectations.  This page can be your rough draft; then type your final draft. (Note: The numbers in the parentheses should NOT be on your final draft.)


KEY:




(1a) – Your Street Address
(3) – Advisor’s Name, Position

(6) – Sincerely,




(1b) – City, State Zip 

(4) – Dear Advisor’s Name:

(7) – Your Signature




(2) – Month, Day, Year

(5) – Body



(8) – Your Printed Name



(1a)
---------------------------------------------


(1b)
---------------------------------------------


(2)
---------------------  ------, --------------- 


(3)
---------------------------------------------




Muhlenberg High School



Sharp Avenue & Frances Street




Laureldale, PA  19605



(4)
--------------------------------------------- :


(5)
-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------------------------------------------------




-----------------------------------------------------------------




(6)
--------------------------------------------- ,


(7)
---------------------------------------------  



(8)
---------------------------------------------  
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Career  Exploration   10.3   P ROJECT PROPOSAL LETTER RUBRIC    Student: _________ ______ __ ___ ________       HR #___ _ ____ _   Date : ________ ______ ___   Directions :   Cho o se the score that reflects student performance.  If the student did not score   a 3 - 4,             he/she fails this portion of the project until a sufficient rewrite is submitted.         Student ’s   Score : _________   Student ’s   Acknowle dgme nt of Grade:   __________________________________________   Evaluated and recorded on overall Graduation Project Grade sheet by:       __________________________________________  


Exceeds    Standard   4  Focus   …   Content   …       Organization   …   Style   …     Conventions   …       Sharp, distinct controlling point made wit h evident awareness of task and audience      Substantial, relevant, and illustrative content   that  includes a well - developed         analysis of the student’s results from the  Career   Cruising Matchmaker   and substantial    ratio nale for career choice      Typed letter format with sophisticated arrangement of content      Effective word choice and sentence structure that creates a consistent and effective   tone      Evident control of grammar, mechanics, spelling, and sentence formation    


Meets     Standard   3  Focus   …   Content   …     Organization   …   Style   …     Conventions   …       Clear controlling point made with a general awareness of task and audience      Sufficiently developed content with adequate  analysis of results of the   the Caree r Cruising  Matchmaker   and sufficient rationale for career choice      Typed letter format with functional arrangement of content      Appropriate control of language and sentence stru ctures that creates a consistent   tone      Sufficient control of grammar, mechanics, spe lling and sentence formation    


Nearly  Meets  Standard   2  Focus   …     Content   …   Organization   …   Style   …     Conventions   …       Vague evidence  of controlling point made with an inconsistent awareness of task   and  audience      Limited c ontent with inadequate  analysis of resul ts of the  the Career Cruising Matchmaker   or limited rationale for career choice      Written or typed letter with confused or inconsistent arrangement of content      Limited control of language and sentence structure that creates inter ference with   tone      Limited control of grammar, mechanics, spelling, and sentence information    


Does Not    Meet  Standard   1  Focus   …      Content   …   Organization   …   Style   …   Conventions   …       Little or one evidence of controlling point and minimal awareness of task and   audience      Superficial and/or minimal explanation of  survey results and career choice      Limited or no format evident      Minimal control of language and sentence structure that creates an inconsistent tone      Minimal control of grammar, mechanics, spelling, and sente nce formation  
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10.3


PROJECT PROPOSAL LETTER RUBRIC 


Student: ____________________________ 

HR #_________ Date: _________________


			Exceeds 


Standard



4


			Focus …



Content …



Organization …



Style …



Conventions …


			· Sharp, distinct controlling point made with evident awareness of task and audience



· Substantial, relevant, and illustrative content that includes a well-developed



     analysis of the student’s results from the Career Cruising Matchmaker and substantial  rationale for career choice


· Typed letter format with sophisticated arrangement of content



· Effective word choice and sentence structure that creates a consistent and effective tone



· Evident control of grammar, mechanics, spelling, and sentence formation









			Meets  


Standard



3


			Focus …



Content …



Organization …



Style …



Conventions …


			· Clear controlling point made with a general awareness of task and audience



· Sufficiently developed content with adequate analysis of results of the the Career Cruising Matchmaker and sufficient rationale for career choice


· Typed letter format with functional arrangement of content



· Appropriate control of language and sentence structures that creates a consistent tone



· Sufficient control of grammar, mechanics, spelling and sentence formation









			Nearly Meets Standard



2


			Focus …



Content …



Organization …



Style …



Conventions …


			· Vague evidence  of controlling point made with an inconsistent awareness of task and audience



· Limited content with inadequate analysis of results of the the Career Cruising Matchmaker or limited rationale for career choice


· Written or typed letter with confused or inconsistent arrangement of content



· Limited control of language and sentence structure that creates interference with tone



· Limited control of grammar, mechanics, spelling, and sentence information









			Does Not 


Meet Standard



1


			Focus … 



Content …



Organization …



Style …



Conventions …


			· Little or one evidence of controlling point and minimal awareness of task and audience



· Superficial and/or minimal explanation of survey results and career choice


· Limited or no format evident



· Minimal control of language and sentence structure that creates an inconsistent tone



· Minimal control of grammar, mechanics, spelling, and sentence formation








Directions: Choose the score that reflects student performance.  If the student did not score a 3-4, 
        he/she fails this portion of the project until a sufficient rewrite is submitted.  



Student’s Score: _________


Student’s Acknowledgment of Grade:
__________________________________________



Evaluated and recorded on overall Graduation Project Grade sheet by:  



__________________________________________
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Career Exploration   11.1   Career  Write - Up   Requirements     DIRECTIONS:    In your project proposal letter  (10.3),  you indicated what  career(s) you would like to learn more about.  If you have changed your mind since  then and would like to research a different car eer, that   is   entirely up to you at  this point.  However, whatever career (s)   you choose to  research in order to  answ er  the following questions , should be the same career  that you use to complete  11.2  and 11.3. If, after completing  11.1 and/or  11.2, you deci ded to research schools  about a different career, then you will need to do another career write - up at that  time.  In other words, 11.1 and 11.3 must be about the SAME career before you will  have fulfilled your graduation project requirements.     NOTE:    Your  responses to the following questions should be presented legibly or  typed with evidence of adequate research.  Some useful sources to gather your  information are  Choices, Career Cruising , and the  Occupational Outlook Handbook ;   however, you must put this in formation into your own words.  Plagiarism of any kind will  result in a zero.     1)   Job Title   2)   Nature of Work (what they do/an average day)   3)   Working Conditions (their work environment)   4)   Job Outlook (How many people are in this field now?  How fast or slow is        th is field growing? And what does that mean in terms of your chances of        obtaining gainful employment in this field?)     5)   Training and Education Needed   6)   Personality/Personal Qualities Needed   7)   Approximate Annual Salary & Benefits   8)   Related Occupations   9)   What impact   has this information had on you?     10)   What additional information would you like now?    
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Career Exploration



11.1


Career Write-Up Requirements


DIRECTIONS:  In your project proposal letter (10.3), you indicated what career(s) you would like to learn more about.  If you have changed your mind since then and would like to research a different career, that is entirely up to you at this point.  However, whatever career(s) you choose to research in order to answer the following questions, should be the same career that you use to complete 11.2 and 11.3. If, after completing 11.1 and/or 11.2, you decided to research schools about a different career, then you will need to do another career write-up at that time.  In other words, 11.1 and 11.3 must be about the SAME career before you will have fulfilled your graduation project requirements.


NOTE:  Your responses to the following questions should be presented legibly or typed with evidence of adequate research.  Some useful sources to gather your information are Choices, Career Cruising, and the Occupational Outlook Handbook; however, you must put this information into your own words.  Plagiarism of any kind will result in a zero.


1) Job Title



2) Nature of Work (what they do/an average day)



3) Working Conditions (their work environment)



4) Job Outlook (How many people are in this field now?  How fast or slow is 





this field growing? And what does that mean in terms of your chances of 


obtaining gainful employment in this field?)



5) [image: image1.wmf]Training and Education Needed



6) Personality/Personal Qualities Needed



7) Approximate Annual Salary & Benefits



8) Related Occupations



9) What impact has this information had on you?  



10) What additional information would you like now? 
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Career  Exploration   11.1   CAREER WRITE - UP  RUBRIC       Name of Student:     ___________ ________ _____ ___        Homeroom #_______   Date Submitted:    ____________________ _______   Directions :     Cho o se the  score that reflects student performance.   If the student did not score   a 3 - 4,  he/she fails this portion of the project until a sufficient   rewrite is submitted.      Student ’s   Score :   _________   Student’s   Acknowledgment of Grade:   __________________________________________   Evaluated and recorded on overall Graduation Projec t  Grade sheet   by:    _______ _____________      


Exceeds Standard   4  Content     S ubstantial, relevant, and illustrative content with thorough elaboration     provided for all 10 items   Conventions   Evident control of gramm ar, mechanics, spelling, and sentence formation    


Meets  Standard   3  Content   Sufficiently developed content with adequate elaboration   provided for all 10  items     Conventions   Sufficient control of grammar, mechanics, spelling and sentence formation    


Nearly M eets Standard   2  Content    Limited c ontent with inadequate elaboration   or unanswered items     Conventions    Limited control of grammar, mechanics, spelling, and sentence information    


Does Not Meet  Standard   1  Content   Superficial and/or minimal content   or unansw ered items.     Conventions   Minimal control of grammar, mechanics, spelling, and sentence formation    
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11.1


CAREER WRITE-UP RUBRIC 


Name of Student:
 ___________________________  

Homeroom #_______


Date Submitted: 
___________________________


Directions: 
Choose the score that reflects student performance.  If the student did not score a 3-4, he/she fails this portion of the project until a sufficient rewrite is submitted. 



			Exceeds Standard



4


			Content 



Substantial, relevant, and illustrative content with thorough elaboration 



provided for all 10 items


Conventions


Evident control of grammar, mechanics, spelling, and sentence formation









			Meets  Standard



3


			Content


Sufficiently developed content with adequate elaboration provided for all 10 items



Conventions


Sufficient control of grammar, mechanics, spelling and sentence formation









			Nearly Meets Standard



2


			Content 


Limited content with inadequate elaboration or unanswered items



Conventions 


Limited control of grammar, mechanics, spelling, and sentence information









			Does Not Meet Standard



1


			Content



Superficial and/or minimal content or unanswered items.



Conventions


Minimal control of grammar, mechanics, spelling, and sentence formation












Student’s Score: _________



Student’s Acknowledgment of Grade: __________________________________________



Evaluated and recorded on overall Graduation Project Grade sheet by:  ____________________


PAGE  
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Career Exploration   11. 2     S TUDENT DIRECTIONS            Students are to conduct two interview s  of people in their chosen career field    using the interview scripts on  pages   12 - 15 .          The people you interview may NOT   be from your immediate family; you  can talk to t h em ANY time.  The  idea is to get opinions from a variety of  people within this career.        The responses to the interview questions   should be presented legibly  or      typed with evidence of meaningful dialogue.        A student may choose to do their interview in con junction with a one - day  job shadowing experience which can be set up through our Career Center .     If the necessary forms are completed, then the job shadowing day will be   considered  an excused absence from school.  A job shadowing experience is  optional,  but  many of them prove to be very informational   as well as  beneficial when writing the written component of the project.                        




Microsoft_Office_Word_97_-_2003_Document12.doc

[image: image1.wmf]Career Exploration


11.2


STUDENT DIRECTIONS 


· Students are to conduct two interviews of people in their chosen career field 
using the interview scripts on pages 12-15.  


· The people you interview may NOT be from your immediate family; you can talk to them ANY time.  The idea is to get opinions from a variety of people within this career.


· The responses to the interview questions should be presented legibly or  
typed with evidence of meaningful dialogue.


· A student may choose to do their interview in conjunction with a one-day job shadowing experience which can be set up through our Career Center.   If the necessary forms are completed, then the job shadowing day will be  considered an excused absence from school.  A job shadowing experience is optional, but many of them prove to be very informational as well as beneficial when writing the written component of the project.



[image: image2.wmf]
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    Career  Exploration     11. 2     CAREER  INTERVIEWS  -   SCORE SHEET       Name of Student:     ___________ ________ _____ ___        Homeroom #_______   Date Submitted:    ____________________ _______     Directions :        Each interview has 15 questions, and two  interviews should have be en completed.  Consider each  question 1 point.  Deduct a point for each unanswered  question; deduct a half - point for each   question for which there  is an insufficient response.     Student ’s   Score :   _______ (out of 30 possible points)   Student’s   Acknowledgment o f Grade:   __________________________________________   Evaluated and recorded on overall Graduation Project  Grade sheet   by:    _______ _____________      
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11.2


CAREER INTERVIEWS - SCORE SHEET


Name of Student:
 ___________________________  

Homeroom #_______


Date Submitted: 
___________________________


Directions:   
Each interview has 15 questions, and two interviews should have been completed.  Consider each question 1 point.  Deduct a point for each unanswered question; deduct a half-point for each question for which there is an insufficient response.


Student’s Score: _______ (out of 30 possible points)


Student’s Acknowledgment of Grade: __________________________________________



Evaluated and recorded on overall Graduation Project Grade sheet by:  ____________________


PAGE  
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      Career Exploration                            11.3   & 11.4   College/Technical School Write - Up Requirements     DIRECTIONS:  Research MANY schools that offer the major needed for your particular career  choice!  Then narrow down your list and  choose 2 schools fo r which you will complete these  questions.  Please select schools to which you would actually consider applying.   There are  many sources from which you may obtain this information:  Choices ,  Career Cruising ,   the  websites of the colleges themselves ,   www.petersons.com ,  www.princetonreview.com ,  www.findtherightschool.com , etc.  The responses to these questions should be presented legibly  or typed with evidence of adequa te research.   One school write - up must be completed by the end  of the 3 rd   quarter of your 11 th   grade year, and a second school write - up must be completed by the  end of the 4 th   quarter of your 11 th   grade year.     1)   Name and address of the school and the school’s   admission office; they might be  different!     2)   ANNUAL EXPENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost   (List each of these expenses separately, please, and indicate if you will be living on  campus or commuting.)     3)   If and when you a re allowed to have a vehicle on campus (Sometimes this can be found  by searching for “freshman vehicles,” “parking permit, ” “transportation department, ”   vehicle registration fee,” or “student parking.”)     4)   List all specific types of federal, state, and l ocal   financial aid available (This MAY be  cut  and pasted or printed if it i s a lot, but you must READ IT FIRST.)     5)   Undergrad uate student population (If you a re researching graduate schools, then   list  the graduate student p opulation, too.)     6)   The ratio of students   per instructor (average class size)  *Sometimes this varies per  major.     7)   Athletics  –   NCAA (Division 1, 2, or 3) and ind icate any possible clubs, extra - curricular  activities, and/or sports available there that interest yo u.    
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Career Exploration


                        11.3 & 11.4


College/Technical School Write-Up Requirements



DIRECTIONS:  Research MANY schools that offer the major needed for your particular career choice!  Then narrow down your list and choose 2 schools for which you will complete these questions.  Please select schools to which you would actually consider applying.  There are many sources from which you may obtain this information: Choices, Career Cruising, the websites of the colleges themselves, www.petersons.com, www.princetonreview.com, www.findtherightschool.com, etc.  The responses to these questions should be presented legibly or typed with evidence of adequate research. One school write-up must be completed by the end of the 3rd quarter of your 11th grade year, and a second school write-up must be completed by the end of the 4th quarter of your 11th grade year.


1) Name and address of the school and the school’s admission office; they might be different!


2) ANNUAL EXPENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost  (List each of these expenses separately, please, and indicate if you will be living on campus or commuting.)



3) If and when you are allowed to have a vehicle on campus (Sometimes this can be found by searching for “freshman vehicles,” “parking permit,” “transportation department,” vehicle registration fee,” or “student parking.”)


4) List all specific types of federal, state, and local financial aid available (This MAY be cut and pasted or printed if it is a lot, but you must READ IT FIRST.)



5) Undergraduate student population (If you are researching graduate schools, then list the graduate student population, too.)



6) The ratio of students per instructor (average class size)  *Sometimes this varies per major.



7) Athletics – NCAA (Division 1, 2, or 3) and indicate any possible clubs, extra-curricular activities, and/or sports available there that interest you.


8) (a) Your major and  (b) degree you would pursue there and (c) the number of months or years it should take



9) Attach a print out of the “Course of Study” for your major AND for the general education requirements for that school.  This information can be obtained from the undergraduate catalog for that particular school if it is not presented directly on the school’s web site.



10) Two other facts or aspects about this school that you found interesting (its setting, crime rate, day care, library facilities, dorms, use of technology, scholarships available, % of people obtaining jobs in their area of study upon graduation…)



11) The required SAT and ACT scores for admittance or averages of those accepted.  (Some colleges list the percentage of students admitted within various ranges of scores.)



12) What is the cost to apply and what is the deadline to do so for the Fall Semester?



13) The essay question(s) currently appearing on their application (You might actually have to complete the application to find this; just do not submit it.)
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1 st   College/Technical School Write - Up  Score Sheet   11.3   The point values for each item are indicated in the parentheses.   1.  _____ / (1)   Name and address of the school and the school’s admission office; they might be  different!     2.  _____/ (3)   ANNUAL EX PENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost       3.  _____/ (2)   If and when you are allowed to have a vehicle on campus (Sometimes this can be found  by searching for “freshman vehicles,” “parking permit, ” “transportation depart ment, ”   vehicle  registration fee,” or “student parking.”)     4.  _____/ (3)   List all specific types of federal, state, and l ocal financial aid available (This MAY be  cut  and pasted or printed if it i s a lot, but you must READ IT FIRST.)     5.  _____/ (1)   Unde rgrad uate student population (If you a re researching graduate schools, then   list the  graduate student p opulation, too.)     6.  _____/ (1)   The ratio of students per instructor (average class size)  *Sometimes this varies per  major.     7.  _____/ (2)   Athletics   –   NCAA (Division 1, 2, or 3) and ind icate any possible clubs, extra - curricular  activities, and/or sports available there that interest yo u.     8.  _____/ (3)   a)  Your major   and   (b)  degree   you would pursue there and  (c)   the number of months or  years it shou ld take     9.  _____/ (5)   Attach ed is a print out o f the “Course of Study” for the student’s chosen   major                  _____/ (3)  Attached is a list or printout of the  general   education requirements for this   school     10.     _____/ (2)   Two other facts or aspects ab out this school that you found interesting (its setting,  crime rate, day care, library facilities, dorms, use of technology, scholarships available, % of people  obtaining jobs in their area of study upon graduation…)     11.     ___ __/ (2)   The required SAT and ACT  scores for admittance or averages of those accepted     12.   _____/ (2)   What is the cost to apply and what is the deadline to do so for the Fall Semester?     13.   _____/ (2 )   The essay question(s) currently appearing on their application      _______(32)   Total Score               Student Acknowledgment of Score _____________________________     Evaluated and recorded on overall Graduation Project Grade Sheet by : __________________________  
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1st College/Technical School Write-Up Score Sheet   11.3


The point values for each item are indicated in the parentheses.


1.  _____ / (1)  Name and address of the school and the school’s admission office; they might be different!


2.  _____/ (3)  ANNUAL EXPENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost  



3.  _____/ (2)  If and when you are allowed to have a vehicle on campus (Sometimes this can be found by searching for “freshman vehicles,” “parking permit,” “transportation department,” vehicle registration fee,” or “student parking.”)


4.  _____/ (3)  List all specific types of federal, state, and local financial aid available (This MAY be cut and pasted or printed if it is a lot, but you must READ IT FIRST.)



5.  _____/ (1)  Undergraduate student population (If you are researching graduate schools, then list the graduate student population, too.)



6.  _____/ (1)  The ratio of students per instructor (average class size)  *Sometimes this varies per major.



7.  _____/ (2)  Athletics – NCAA (Division 1, 2, or 3) and indicate any possible clubs, extra-curricular activities, and/or sports available there that interest you.


8.  _____/ (3)  a) Your major and  (b) degree you would pursue there and (c) the number of months or years it should take


9.  _____/ (5)  Attached is a printout of the “Course of Study” for the student’s chosen major 


     _____/ (3)  Attached is a list or printout of the general education requirements for this school


10.  _____/ (2)  Two other facts or aspects about this school that you found interesting (its setting, crime rate, day care, library facilities, dorms, use of technology, scholarships available, % of people obtaining jobs in their area of study upon graduation…)



11.  _____/ (2)  The required SAT and ACT scores for admittance or averages of those accepted


12. _____/ (2)  What is the cost to apply and what is the deadline to do so for the Fall Semester?


13. _____/ (2)  The essay question(s) currently appearing on their application 


_______(32)  Total Score            Student Acknowledgment of Score _____________________________



Evaluated and recorded on overall Graduation Project Grade Sheet by : __________________________
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  2 nd   College/Technical School Write - Up  Score Sheet   11. 4   The point values for each item are indicated in the parentheses.   1.  _____ / (1)   Name and address of the school and the school’s admission office; they might be  different!     2.  _____/ (3)   ANNUAL EX PENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost       3.  _____/ (2)   If and when you are allowed to have a vehicle on campus (Sometimes this can be found  by searching for “freshman vehicles,” “parking permit, ” “transportation depart ment, ”   vehicle  registration fee,” or “student parking.”)     4.  _____/ (3)   List all specific types of federal, state, and l ocal financial aid available (This MAY be  cut  and pasted or printed if it i s a lot, but you must READ IT FIRST.)     5.  _____/ (1)   Unde rgrad uate student population (If you a re researching graduate schools, then   list the  graduate student p opulation, too.)     6.  _____/ (1)   The ratio of students per instructor (average class size)  *Sometimes this varies per  major.     7.  _____/ (2)   Athletics   –   NCAA (Division 1, 2, or 3) and ind icate any possible clubs, extra - curricular  activities, and/or sports available there that interest yo u.     8.  _____/ (3)   a)  Your major   and   (b)  degree   you would pursue there and  (c)   the number of months or  years it shou ld take     9.  _____/ (5)   Attach ed is a print out o f the “Course of Study” for the student’s chosen   major                  _____/ (3)  Attached is a list or printout of the  general   education requirements for this   school     10.     _____/ (2)   Two other facts or aspects ab out this school that you found interesting (its setting,  crime rate, day care, library facilities, dorms, use of technology, scholarships available, % of people  obtaining jobs in their area of study upon graduation…)     11.     ___ __/ (2)   The required SAT and ACT  scores for admittance or averages of those accepted     12.   _____/ (2)   What is the cost to apply and what is the deadline to do so for the Fall Semester?     13.   _____/ (2 )   The essay question(s) currently appearing on their application      _______(32)   Total Score               Student Acknowledgment of Score _____________________________     Evaluated and recorded on overall Graduation Project Grade Sheet by : __________________________  
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2nd College/Technical School Write-Up Score Sheet   11.4


The point values for each item are indicated in the parentheses.


1.  _____ / (1)  Name and address of the school and the school’s admission office; they might be different!


2.  _____/ (3)  ANNUAL EXPENSES (undergraduate):  Tuition, Fees, Books, Room and Board, Total Cost  



3.  _____/ (2)  If and when you are allowed to have a vehicle on campus (Sometimes this can be found by searching for “freshman vehicles,” “parking permit,” “transportation department,” vehicle registration fee,” or “student parking.”)


4.  _____/ (3)  List all specific types of federal, state, and local financial aid available (This MAY be cut and pasted or printed if it is a lot, but you must READ IT FIRST.)



5.  _____/ (1)  Undergraduate student population (If you are researching graduate schools, then list the graduate student population, too.)



6.  _____/ (1)  The ratio of students per instructor (average class size)  *Sometimes this varies per major.



7.  _____/ (2)  Athletics – NCAA (Division 1, 2, or 3) and indicate any possible clubs, extra-curricular activities, and/or sports available there that interest you.


8.  _____/ (3)  a) Your major and  (b) degree you would pursue there and (c) the number of months or years it should take


9.  _____/ (5)  Attached is a printout of the “Course of Study” for the student’s chosen major 


     _____/ (3)  Attached is a list or printout of the general education requirements for this school


10.  _____/ (2)  Two other facts or aspects about this school that you found interesting (its setting, crime rate, day care, library facilities, dorms, use of technology, scholarships available, % of people obtaining jobs in their area of study upon graduation…)



11.  _____/ (2)  The required SAT and ACT scores for admittance or averages of those accepted


12. _____/ (2)  What is the cost to apply and what is the deadline to do so for the Fall Semester?


13. _____/ (2)  The essay question(s) currently appearing on their application 


_______(32)  Total Score            Student Acknowledgment of Score _____________________________



Evaluated and recorded on overall Graduation Project Grade Sheet by : __________________________
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  Career Exploration   12.1     SELF - EVALUATION     Name:     _________________________________     Advisor:     _________________________________     Project Title:   _________________________________     One of the most important components of the Graduation Project Requirement  is the SELF - EVALUATION.   Because of the personal nature of your project, a great deal of value is placed on how you feel about the work  you have   done and the   project   you ha ve completed.  What exactly  you feel you have learned, and what  knowl edge  you  feel y ou have gained represent   the true significance of this assignment.  Please be thorough  and complete with your responses.  Your SELF - EVALUATION is a significant part of the over - all  assessment of your project.  It must be  satisfactorily  completed and s ubmit ted  in order to be included as part  of your final project and subsequent ly for the   acceptance of that project.     Please respond (typed) to the following set of questions or statements.  Be concise and complete in your  responses.  A  paragraph , in complete se ntence form, should be dedicated to each of the questions below.   Submit this signed page with your typed SELF - EVALUATION.       1.   What knowledge, skills,  abilities, or insights into yourself and the world around you  have you gained as a result of this project?     2.   Do you think you have gained insight into a new field or area of interest?  How?     3.   How might y ou apply what you have learned to   your future ?   Explain.     4.   What do you consider to be a strength of your project?  Are your proud of the work?     Why or   why not?   Ex plain.     5.   With whom could you share the results or feelings about your project?  Why?     6.   Would you encourage other students to complete a similar type  of  project?  Do you  think other students would find personal satisfaction in engaging in a similar activity?    Why?  Explain your thoughts and reasons.     7.   Knowing that there is always room for improvement or change for each of us, what  would you do differently in order to change or improve your project if you had the  opportunity to start over or do it again?    
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12.1



SELF-EVALUATION


Name:

_________________________________


Advisor:

_________________________________



Project Title:
_________________________________



One of the most important components of the Graduation Project Requirement is the SELF-EVALUATION.  Because of the personal nature of your project, a great deal of value is placed on how you feel about the work you have done and the project you have completed.  What exactly you feel you have learned, and what knowledge you feel you have gained represent the true significance of this assignment.  Please be thorough and complete with your responses.  Your SELF-EVALUATION is a significant part of the over-all assessment of your project.  It must be satisfactorily completed and submitted in order to be included as part of your final project and subsequently for the acceptance of that project.



Please respond (typed) to the following set of questions or statements.  Be concise and complete in your responses.  A paragraph, in complete sentence form, should be dedicated to each of the questions below.  Submit this signed page with your typed SELF-EVALUATION.


1. What knowledge, skills, abilities, or insights into yourself and the world around you have you gained as a result of this project?



2. Do you think you have gained insight into a new field or area of interest?  How?



3. How might you apply what you have learned to your future? Explain.


4. What do you consider to be a strength of your project?  Are your proud of the work?  


Why or why not?  Explain.


5. With whom could you share the results or feelings about your project?  Why?



6. Would you encourage other students to complete a similar type of project?  Do you think other students would find personal satisfaction in engaging in a similar activity?  Why?  Explain your thoughts and reasons.


7. Knowing that there is always room for improvement or change for each of us, what would you do differently in order to change or improve your project if you had the opportunity to start over or do it again? 
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  Career Exploration   12.1     SELF EVALUATION   –   RUBRIC   Student: ____________________________      HR #_________ Date:  _________________     Directions :     Cho o se the score that reflects student performance.  If the student did not score  a                              3 - 4, he /she fails this portion of the project until a sufficient rewrite is  submitted.        


Exceeds   Standard     4  Focus   …   Content   …       Organization   …   Style   …     Convention   …  Sharp, distinct controlling point made with evident awareness of task and   audience   Substantial,  relevant, and illustrative content that demonstrates a clear   understanding of the purpose.  Thorough elaboration with effectively presented   information consistently supported with well - chosen details.   Sophisticated arrangement of content with evident and/o r subtle transitions   Precise, illustrative use of a variety of words and sentence structures to create   consistent writer’s voice and tone appropriate to audience   Evident control of grammar, mechanics, spelling, usage, and sentence     formation    


Meets   Standa rd     3  Focus   …   Content   …       Organization   …     Style   …     Convention   …  Clear   controlling point made with a general awareness of task and audience   Adequate, specific, and/or illustrative content that demonstrates an   understanding of the purpose.  Sufficient elabor ation with clearly presented   information supported with well - chosen details.   Functional arrangement of content that sustains a logical order with some   evidence of transitions   Appropriate control of language and sentence structures that creates a consistent   tone   Sufficient control of grammar, mechanics, spelling and sentence formation    


Nearly Meets   Standard     2  Focus   …     Content   …         Organization   …     Style   …     Convention   …  Vague evidence  of controlling point made with an inconsistent awareness of   task and audi ence   Limited Content with inadequate elaboration of supporting details that   demonstrates a weak understanding of purpose.  Underdeveloped and/or   repetitive elaboration with inconsistently supported information.  May be an    extended list.   Confused or incons istent arrangement of content with or without attempts at   transition   Limited control of language and sentence structure that creates interference with   tone   Limited   control of grammar, mechanics, spelling, and sentence information    


Does Not  Meet   Standard     1  Focus   …     Content   …       Organization   …   Style   …     Convention   …  Little or one evidence of controlling point and minimal awareness of task and   audience   Superficial and/or minimal explanation of supporting details that demonstrates a   lack of understanding of the   purpose.  Superficial, undeveloped writing with   little or no support.   Minimal control of content arrangement   Minimal control of language and sentence structure that creates an inconsistent   tone   Minimal control of grammar, mechanics, spelling, and sentence   formation  
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Career Exploration


SELF EVALUATION – RUBRIC


Student: ____________________________ 

HR #_________ Date: _________________



Directions: 
Choose the score that reflects student performance.  If the student did not score a 


                         3-4, he/she fails this portion of the project until a sufficient rewrite is submitted.   


			Exceeds



Standard



4


			Focus …


Content …



Organization …



Style …



Convention …


			Sharp, distinct controlling point made with evident awareness of task and audience



Substantial, relevant, and illustrative content that demonstrates a clear


understanding of the purpose.  Thorough elaboration with effectively presented


information consistently supported with well-chosen details.



Sophisticated arrangement of content with evident and/or subtle transitions



Precise, illustrative use of a variety of words and sentence structures to create


consistent writer’s voice and tone appropriate to audience



Evident control of grammar, mechanics, spelling, usage, and sentence 



formation








			Meets


Standard



3


			Focus …



Content …



Organization …



Style …



Convention …


			Clear controlling point made with a general awareness of task and audience



Adequate, specific, and/or illustrative content that demonstrates an


understanding of the purpose.  Sufficient elaboration with clearly presented


information supported with well-chosen details.



Functional arrangement of content that sustains a logical order with some


evidence of transitions



Appropriate control of language and sentence structures that creates a consistent


tone



Sufficient control of grammar, mechanics, spelling and sentence formation








			Nearly Meets



Standard



2


			Focus …



Content …



Organization …



Style …



Convention …


			Vague evidence  of controlling point made with an inconsistent awareness of


task and audience



Limited Content with inadequate elaboration of supporting details that


demonstrates a weak understanding of purpose.  Underdeveloped and/or


repetitive elaboration with inconsistently supported information.  May be an 


extended list.



Confused or inconsistent arrangement of content with or without attempts at


transition



Limited control of language and sentence structure that creates interference with


tone



Limited control of grammar, mechanics, spelling, and sentence information








			Does Not Meet



Standard



1


			Focus …



Content …



Organization …



Style …



Convention …


			Little or one evidence of controlling point and minimal awareness of task and


audience



Superficial and/or minimal explanation of supporting details that demonstrates a


lack of understanding of the purpose.  Superficial, undeveloped writing with


little or no support.



Minimal control of content arrangement



Minimal control of language and sentence structure that creates an inconsistent


tone



Minimal control of grammar, mechanics, spelling, and sentence formation








Student’s Score: ________


Overall Rating:
_____


Student’s Acknowledgment of Grade: 
__________________________________


Evaluated and recorded on overall Graduation 


Project Grade sheet by:  


__________________________________
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Career Exploration   12.2     ORAL PRESENTATION   S TUDENT   DIRECTIONS     The final component of the Graduation Project is an Oral Presentation.  Students will be assigned  a time slot to give their presentations the week prior to t he Thanksgiving or Winter Break if  they  have not yet completed it prior to this time.  The Oral Presentation  should be a  complete  overview of the entire project and should meet the criteria listed below.        5 - 10 Minutes in L ength        Documentation of Experience  and Sources Available        Public Spea king Delivery Skills Evident        Organization of Speech (Introduction, Body,  Conclusion)        Knowledge and Comprehension of Project        Effective Use of Visual Aid(s)        Student Learning Evident in  Response s   to Questions         See Oral Presentation Rubric fo r detail ed g rading  expectations (Page 23 )      
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12.2


ORAL PRESENTATION


STUDENT DIRECTIONS


The final component of the Graduation Project is an Oral Presentation.  Students will be assigned a time slot to give their presentations the week prior to the Thanksgiving or Winter Break if they have not yet completed it prior to this time.  The Oral Presentation should be a complete overview of the entire project and should meet the criteria listed below.



· 5-10 Minutes in Length



· Documentation of Experience and Sources Available


· Public Speaking Delivery Skills Evident



· Organization of Speech (Introduction, Body, Conclusion)



· Knowledge and Comprehension of Project


· Effective Use of Visual Aid(s)


· Student Learning Evident in Responses to Questions



See Oral Presentation Rubric for detailed grading expectations (Page 23)
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